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LOGIN PAGE
To get the login page use the URL of MSS

SIGN IN

sadmin@mps.com

~ Remember Me Forgot Password

SIGN IN

Don't have an account? Sign up as an Author

In case, you want the system to remember your username and password, then
check it on “Remember me” option, however, it is highly recommended to
type in the username and the password manually before every login attempt.

FORGOT PASSWORD

In case, you forget your “Password”, click on the “Reset Password” option.
Once clicked, it will direct to page which will ask for your email address. Fill in
the email address and then click on “Submit” button to get the new password.

FORGOT PASSWORD

Enter Email ID

susmIT

Back to Signin Click Here
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HOME PAGE (Reviewer)

On Right Side menu of Home Page you will find four sections:
e Dashboard - At the top which will have link by clicking, each will display
agridrelated to it :

New Assignment

Pending Assignment
Completed Assignment
Declined Manuscripts
Revised Manuscripts

Y VYV VY VY

e Communication — Author can communicate via mail related to any topic
or issue.

e Mark Non Availability — In this section Reviewer should mark their
unavailability at least one day before the apply date.

When the related icon on dashboard is clicked by user
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New Assignment
» New Assignment: When The user click icon titled as New Assignment the grid will be displayed

Show 10 & entries Search:
Invited Due
Manuscriptld |2 Title Date Date Accept Decline
|PJ26712220518I)CCM | Clinical biochemical and radiological features of a swine flu pandemic in a tertiary care centra of northern india in 2017 - 25/08/2019 6125119

2018

JPI3635317061SICCM | Inwited articles ([yhnju 28082019 62813 v X

Showing 1to 2 of 2 entries Previous Next

Columns Available in the grid:

Manuscript ID — Gives the ID of the Manuscript

Manuscript Title — Gives the Title of the Manuscript

Invited Date — Gives the date on which the Reviewer was Invited
Due Date — Gives the Reviewer’s due date

Accept — User can Accept the Manuscript

Decline — User can decline the Manuscript

VVVYVYVVYYV

Action in Grid Column :
e Manuscript ID: If Reviewer clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Infoermation

Type. Title, & Abstract

Manuscript 1D Manuscript Type

Running Head

Abstract:

Keyword:

Authors & Institutions

Details & Comments

File(s) Uploaded

Author Reply File(s)

e Manuscript Title: Clicking on title, it redirect to NCBI’s Database with manuscript title.
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e Accept: If the user wants to accept the manuscript then the user can click the icon in the grid
in related row of manuscript.

e Decline: If the user wants to decline the manuscript then the user can click the icon in the
grid in related row of manuscript and the pop will render for enter the reason to decline in
the message box and click on send button.

Reason to Decline x

Message®

Reason to Decline Review Request

Recommend Reviewer &+ Clear

s

Pending Assignment
» Pending Assignment - : When The user click icon titled as Pending Assignment the corresponding grid will
be displayed

Revised

Manuscripes

Pending Assignment

Show 10 $ enties Search:
Manuscript Agreed Due
Number 15 Title Date Date Editor Action

JPJ36712220519)CCM Clinical biochemical and radiclogical features of a swine flu pandemic in a tertiary care centre of northern 10/07/2018 25/06/2013 singh arun Action v

india in 2017 - 2012

Columns Available in the grid:

Manuscript ID — Gives the ID of the Manuscript

Manuscript Title — Gives the Title of the Manuscript

Agreed Date — Gives the date on which the manuscript was accepted
Due Date — Gives the Reviewer’s due date

Editor — Gives the name of the editor

Action — User can perform actions on the Manuscript

VVVYVYVVYYVY

Action in Grid Column:
e  Manuscript ID: If Reviewer clicks manuscript ID link in the column of the grid then a pop will render
giving the details of manuscript which are read only.
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Manuscript Information

Ty, Tille, 8 AL sl

Pt Type

Running Head

Abstract:

Keyword:

Authors & Institutions
Details & Comment ts
File(=) Uploaded

Author Reply Fila(s)

e  Manuscript Title: Clicking on title, it redirect to NCBI’s Database with manuscript title.
e Action : Clicking on the Action drop down, five option present there :

a) Submission Files

b) Recommend Accept

¢) Minor Revision

d) Major Revision

e) Recommend Reject

f) File Upload

Pending Assignment

Show 10 + entries search:
Manuscript Agreed Due
Number 18 Tige Date Date Editor Action
JPJ37465120819CCM | Journal abstract review journal abstrace review journal abstract review journal absiract  12/08/2019 12/08/2019  JSAAPD Associate I
review
Action
Showing 1 ta 1 of 1 entries Submission Files

Recommend Accept
Minor Revisicn
Major Revision
Recommend Reject

File Upload

Submission Files: Clicking on the Submission files from the drop-down, page redirect to submission
files page and all submitted files shows in the grid list, related to that manuscript. User can download
files as Doc and Pdf after clicking on Download as PDF and Download as Doc icon and user can

download all submitted files in the zip format after clicking on download zip file button.

Submission Files

% - Latest uploaded file

Shaw 10 4 entries

Search:
Item File Name / Legend Last Modified Download as PDF Download as DOC
Revision 0
Main Document Swine Flu |JCCM edited.doo 5i22M19 E3 F3
Showing 1to 1 of 1 entries Pravious Nex

Back Download Zip File
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Recommend Accept: Clicking on the Recommend Accept from the drop-down, page redirect to
Recommendation and Comments page. Please evaluate the figures, Select most applicable fields of study
to this material, Comments for Author and Comments for Editor are the mandatory fields on this page. Fill
all the mandatory fields and click on the Proceed button which present on the bottom right of this page.

B P rIOPrIEY (enly for e Articies 1o ke Accegps) - bt M

®, Comment for Author and Editors

Comments for Author

EGE@ Y- |- MW= QX[ source
B I S|K|:i=

B I S|L| &= = 4= | 29 | Styles - | Format -2

#, Do you think this the article, if accepted, requires commentary or editorial? If yes, would you like to write a commentary / editorial when the article is
accepted?

® Yes, | would like to write a commentary
0200

O Yes, but | do not want to write 8 commentary

@ Mo, This article does not require a cammentary

®, Competing interests

® | declars that | have no compsting interests

© | have declared my competing interests in the box for 'Comments for editorial staff

Save & Submit Later Cancel

Proceed |

After click on the Proceed button a pop up pop will render asking the user choice and after click on ok button
manuscripts comes in Completed Assignment grid list.
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F Welcome ton manuscriptbeta.mpstechnologies.com says

Comments for Editor

You're about to give decision for this manuscript, are you sure?

B m @ -
Cancel
e reon .= =

Minor Revision: Clicking on the Minor Revision from the drop-down, page redirect to Reviewer Checklist page.
If user wants to give any comment or any suggestion can enter in text box area and click on Proceed button.

Reviewer Checklist

Change required in Citations & References?

Maximum 1000 characters

Change required in Styles?

Maximum 1000 characters

Change required in Figures & Tables?

Maximum 1000 characters

Change required in Languags?

Maximum 1000 characters

Change required in Structured/ Unstructured?

Maximum 1000 characters

Changs required in Keywerds (3 to 71?7

Maximum 1000 characters

Change required in Content part 17

Maximum 1000 characters

Change required in Content part 27

Maximum 1000 characters

Change required in Content part 37

Maximum 1000 characters

Change required in Others?

Maximum 1000 characters

Ethicsl approval mentioned

Maximum 1000 characters

If it was a dinical trial, is it registerad at CTRIT

Maximum 1000 characters

Sample size was calculated and appropriate

Maximum 1000 characters

Statistical methods applied were appropriate

Maximum 1000 characters

| recommend languages grammar check

Maximum 1000 characters

| recormmand sdditional plagisrism check

Maximum 1000 characters

| recommend additional check for references

Maximum 1000 characters

Comment far Auther

Comment for Editor

@®@Yes ONo O MNot Sure

®@Yes DNo O Mot Sure

@Yes ©@No @Not Sure

@Yes ©@No @Not Sure

®Yes DN O Mot Sure

®Yes DN O Mot Sure

@®@Yes ONo O MNot Sure

@Yes @ No @Not Sure

@Yes @No @Not Sure

®ves ONo O Not Sure

®ves ONo O Not Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

Maximum 5000 characters Maximum 5000 characters

After click on the Proceed button a pop up pop will render asking the user choice and after click on ok button
manuscripts comes in Completed Assignment grid list.
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le to JSA manuscriptbeta.mpstechnologies.com says

1 Others? You're about to give decision for this manuscript, are you sure?
haracters

Cancel
entioned

Major Revision: Clicking on the Major Revision from the drop-down, page redirect to Reviewer Checklist page.
If user wants to give any comment or any suggestion can enter in text box area and click on Proceed button.

Reviewer Checklist

Change required in Citations & References?

Maximum 1000 characters

Change required in Styles?

Maximum 1000 characters

Change required in Figures & Tables?

Maximum 1000 characters

Changs required in Languags?

Maximum 1000 characters

Change required in Structured/ Unstructured?

Maximum 1000 characters

Change required in Keyweords (3 to 7)7

Maximum 1000 characters

Change required in Content part 17

Maximum 1000 characters

Change required in Content part 27

Maximum 1000 characters

Change required in Content par: 37

Maximum 1000 characters

Change required in Others?

Maximum 1000 characters

Ethical approval mentioned

Maximum 1000 characters

If it was a dlinical trial, is it registered 2t CTRIZ

Maximum 1000 characters

Sample size was calculated and appropriate

Maximum 1000 characters

Statistical metheds applied were appropriate

Maximum 1000 characters

| recommend language/ grammar check

Maximum 1000 characters

| recommend additional plagiarism check

Maximum 1000 characters

| recommend additional check for references

Maximum 1000 characters

Comment for Author

Maximum 5000 characters

After click on the Proceed button a pop up pop will render asking the user choice and after click on ok button

manuscripts comes in Completed Assignment grid list.

Page

Comment for Editor

Maximum 5000 characters

@Yes @ No @Not Sure

@Yes @No @Not Sure

@Yes ONo ONor Sure

®Yes DNo O'Mot Sure

®@Yes DNo O Mot Sure

@Yes DNo ONot Sure

@Yes DNo ONot Sure

@Yes ONo ONot Sure

@Yes ONo ONor Sure

@®ves ONo © Not Sure

@®ves ONo © Not Sure

@®Yes ONo © Not Sure

@®Yes ONo © Not Sure

@®Yes ONo © Not Sure

@Yes ONo © Not Sure

@Yes ONo © Not Sure

@®Yes ONo © Not Sure



le to JSA manuscriptbeta.mpstechnologies.com says

1 Others? You're about to give decision for this manuscript, are you sure?

naracters
Cancel

entioned

Recommend Reject: Clicking on the Recommend Reject from the drop-down, page redirect to Reviewer
Checklist page. If user wants to give any comment or any suggestion can enter in text box area and click on

Proceed button.

Reviewer Checklist

Changs required in Citations & References?

Maximum 1000 characters

Change required in Styles?

Maximum 1000 characters

Change required in Figures & Tables?

Maximum 1000 characters

Changs required in Languags?

Maximum 1000 characters

Change required in Structured/ Unstructured?

Maximum 1000 characters

Change required in Keywerds (3 to 717

Maximum 1000 characters

Change required in Content par: 17

Maximum 1000 characters

Change required in Content part 27

Maximum 1000 characters

Change required in Content part 37

Maximum 1000 characters

Change required in Others?

Maximum 1000 characters

Ethical approval mentioned

Maximum 1000 characters

If it was 5 clinical trial, is it registered =z CTRI?

Maximum 1000 characters

Sampls size was cslculsted snd sppropriate

Maximum 1000 characters

Statistical methods spplied were sppropriate

Maximum 1000 characters

| recommend languages grammar check

Maximum 1000 characters

| recommend sdditional plagisrism check

Maximum 1000 characters

| recommend additional check for references

Maximum 1000 characters

Cemment for Author

Maximum 5000 characters

After click on the Proceed button a pop up pop will render asking the user choice and after click on ok button

manuscripts comes in Completed Assignment grid list.

Page

Cemment for Editor

Maximum 5000 characters

®Yes DNo O'Mot Sure

®Yes DN O Mot Sure

®@Yes DNo O Mot Sure

@Yes DNo ONot Sure

@Yes ONo ONot Sure

@Yes ONo ONor Sure

@Yes ONo ONor Sure

@®@Yes ONo O MNot Sure

®@Yes DNo O Mot Sure

@vYes ONo @ Not Sure

@vYes ONo @ Not Sure

®ves ONo O Not Sure

®ves ONo O Not Sure

®ves ONo O Not Sure

®ves ONo © Not Sure

®ves ONo O Not Sure

®ves ONo O Not Sure



le to JSA manuscriptbeta.mpstechnologies.com says

1 Others? You're about to give decision for this manuscript, are you sure?
haracters

Cancel
entioned

File Upload: Clicking on the File Upload from the drop-down, page redirect to Reviewer File Upload page.
Reviewer can choose file by clicking on choose file button, add comments in description box and click on
attach file to upload the file. The uploaded file will be shown in Attachments grid list with revision number and
user can download and delete from download and delete icon.

Reviewer File Upload b4
I b file chosen Destription: | 2 attach file I
Attachments
File Last
File Name Description Size Modified Revision  Action
JPI37305907181)CCM_FinalFile.pdf 1g2w3e 4138835 81219 RO &0
Book_TypeSetting_Order_1577_20190806_033041.docx rt 38174 8/12/19 RO 0

Completed Assignment

> Completed Assignment: When The user click icon titled as completed assignment the corresponding grid

will be displayed

XXXX.

New Assignment Pending Completed Dedined Revised
Assignment Assignment Manuscripes Manuszcripes
Completed Assignment
Show 10 & entries Search:
Receipt Complete Days Editorial Decision
Manuscript Id 12 Title Date Date Taken Remarks Decision Form
1P1367122205190cCM | Clinical biochemical and radiclogical features of a swine flu pandentic in a tertiary 10/07/2013 | 10/07/2019 o Accept
«care centre of northern india in 2017 - 2018 Recommendation
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Columns Available in the grid:

Manuscript ID — Gives the ID of the Manuscript

Manuscript Title — Gives the Title of the Manuscript

Receipt Date — Gives the date on which the manuscript was created
Complete Date — User can update the Manuscript

Days Taken — User can Withdraw the Manuscript

Reviewer Decision — shows the decision of Reviewer

Decision Form — Gives the decision form

VVVVVYVYVYY

Action in Grid Column:
e Manuscript ID: If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

e Manuscript Title: Clicking on title, it redirect to NCBI’s Database with manuscript title.
e Decision Form: Clicking on Decision Form icon user can see the decision form of reviewer.

Reviewsr File Wplaad =

Decline Manuscripts

> Decline Manuscripts: When the user click icon titled as Decline Manuscripts corresponding grid will be
display
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Completad Dediined
Assignment Manuscripts

Declined Manuscripts

Show 10 $ entries Search:

Manuscript Id 12 Title Assigned On Reviewed On Response

1PJ3654611061SIICCM Editorial manusceipes ¥ cuiit ytuye Indian Journal of Critical Care Medicine

Columns Available in the grid :

» Manuscript ID — Gives the ID of the Manuscript
» Manuscript Title — Clicking on title, it redirect to NCBI’s Database with manuscript title.

Action in Grid Column:

e Manuscript ID: If author clicks manuscript ID link in the column of the grid then a pop will

render giving the details of manuscript which are read only.

Manuscript Information

Type, Tille, & Alstract

Manuscript 1D mManuscri

pt Type Title

Running Head

Abstract:

Keyword:

Authors & Institutions
Details & Comments

Fila(s) Uploaded

Author Reply Fila(s)

e  Manuscript Title: Clicking on title, it redirect to NCBI’s Database with manuscript title.

o Response: After clicking on Response icon, a pop up will render that shows the response
given by Reviewer at the time of decline manuscript.

View Response X
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Communication

Message
Message in submenu is used so that author can communicate via mail related to any topic or issue
that author want to discuss.

Communication

TO E-mail Note:- All E-mails must be separated by semicolon.
Subject Subject

Message B GE & B I S|I = :i=|= Styles - | Fomat  ~

After filling the detail like to, subject, body, author has to click “Send” button.

Mark Non Availability:

In this section Reviewer should mark their unavailability at least one day before the apply date. In
this Reviewer need to enter From date, To date and the Reason of unavailability and click on submit
button.

After click on submit button user can see Details like as From Date, To Date, Apply Date, Reason and
Number of Days of unavailability.

= Reviewer should mark their unavailabilty aleast one day before the apply date

From Date To Date Reason

071172019 o7/26/2019 On holiday

Details

@ From Date &7ToDate & Apply Date A Reason % Number of Non Available Days

11/07/2019 12/07/2019 10/07/2019 On haliday 1 Days
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