Manuscript Submission Manual

Authors
\ S~




Contents

LOGIN PAGE ...ttt ettt et ettt h sttt e e et e e bt e sbe e sh e e e ate st e eabe e bt eabeesatesaeeeabeeabeebeesbeesheesabesanens 2
FORGOT PASSWORD ....cuttitteitteniie ittt et ettt sie st ettt e bt e sbeesae e satesate s bt e bt e sbeesaeesaeeemseeaseeseenbeesaeesanenaneens 2
F T o T g =4 T U 1o TSRSt 3
HOME PAGE(AULNON) ..ottt st ettt e b e b e st st st e e b e e nbeesaeesanesaneens 4
BET gl oXoF: [ e R VAN U1 4 s Vol HEFU OO U OO UR SRS URRUU 5
0TI U] o gL Yo BV Ta U ol o1 USSR 5
ST ¥ oY T =T M\ oY TV EY ol o] SR 7
Manuscripts REQUIrEd REVISION ......cciiiiiiii it ettt et e e e stte e e s etae e e s e tae e e e abaeeesensaeeeeenseeeanans 10
ManUSCIiPts NAVE CO-AULNOT ...ttt e e et e e e et e e e e eatee e e estbeeesantaaeesnnseeeenns 12
Withdrawn Manuscripts bY AULNOT ......ooceviiiie e e e aee e e 13
PAXoTol=T o1 ¢=Yo ll <o ] gl o fo Yo [ u o] o RS ERPUR 14
Y=Y [=Tei Yo I Sl T gl o o Yo [V ot o] o U SUUR 16
V] oTaaViun=Te MY =T o TV o a1 USSR 18
F Ny F=d g T=To 1Y oY U Yol o) £ SP 19
0] o oLV T LU 1 R UPPRPt 20
LA L TSP PP U PP PRPRO 21
F XU o[ T PP PPTOTSTI 21
O/ o To I o T4 F Y ST OUPT PP PPRTOURRUI 23
L070] Lo =T S SUPR 25
REVIBW L.ttt e e e a e s a e e s a e e e sans 26
COMMUNICATION ..ottt et e e s b e e e s sae e e s sabe e e s snae e e s sanas 27
VIS S@EE .uutuvuueueeerereeererernrereesreresseesesesesesssssesssnsesssssssesnsssssnsssssssssssssnsnsssnsssnsssnnssssnsesnsssnsnsnsnsnsnsnsnsnsnsnsnnnnns 27
B ol Y/ T a0 ol 1 SRS 28

1|Page



LOGIN PAGE
To get the login page use the URL of MSS

SIGN IN

sadmin@mps.com

Forgot Password

SIGN IN

Don't have an account? Sign up as an Author

In case, you want the system to remember your username and the password,
then check it on “Remember me” option, however, it is highly recommended to
type in the username and the password manually before every login attempt.

FORGOT PASSWORD

In case, you forget your “Password”, click on the “Reset Password” option. Once
clicked, it will direct to page which will ask for your email address. Fill in the email
address and then click on “Submit” button to get the new password.
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FORGOT PASSWORD

Enter Email ID

SuUBMIT

Back to Signin Click Hess

Author Sign Up :
New Author can sign up by clicking “ Sign up as an Author”

SIGN IN

sadmin@mps com

SIGN IN

Don't have an-account ' Sign op as an Author

Unable to focate Data? have any data issue? resend document and
detads o thes id - journals. editor@jaypeebrothers com

Which will direct to this page given below, fill up all mandatory field required to create an author account.
After saving, author can login with the same credential which has been saved.
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Author Signup ¢ @ SAYPEEJOUNNALS

Profile

sadmin@mps com

HOME PAGE(Author)

On Right Side menu of Home Page you will find four sections:
e Dashboard - At the top which will have link by clicking, each will display a
grid related to it :

»  Unsubmitted Manuscripts
New Submitted Manuscript
Manuscripts Required Revision
Manuscripts Have Co-Authored
Withdrawn Manuscripts By
Accepted For Production
Rejected Manuscripts
Resubmitted Manuscripts
Assigned Manuscripts

YV VYV YVYVVYYVYY

e Submit Manuscript — Using this Author can submit Manuscript
e Communication — Author can communicate via mail related to any topic or

issue.

e Track Manuscript — This section lists all the tasks related to the manuscript
for which author want to track the status and its other information, by
entering the respective ID of manuscript .
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CEJOURNALS =

& Author

Dashboard (Author):

When the related icon on dashboard is clicked by user

Unsubmitted Manuscripts

» Unsubmitted Manuscripts : When The user click icon titled as Unsubmitted Manuscripts the grid will be
displayed

Unsubmitted Manuscripts

Show 10 & entries Search:
Date
Manuscript 1D l Journal Manuscripe Title Created Continue Delete
nfection Cantrol Paiicy for Dental Fractice; An Evidence.sased Anorosch 13062013 @ ]
ra OO M ZERNIC DT @ a

Powered by MPS Reviews © 2019 All Rights Resq
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Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created
Continue — User can update the Manuscript

Delete — User can delete the Manuscript

VVYYVYVY

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Information x

Type. Title, & Abstract

Manuscript ID Manuscript Type Title

Running Head

Abstract:

Keyword:

Authors & Institutions v
Detalls & Comments

File{s) Uploaded

Author Reply File{s)

e Continue: This will take author to incomplete Manuscript page where Author can complete the
other details tab wise because of which it was incomplete and submit it or again keep it as
Unsubmitted mode.
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Update details
in tab

L] Author Dashboard Submit Manuscript

Submit Manuscript- Step 5 of 5

a W Title

N

@ » Authors ﬂ » CLand Forms ﬁ + Upload q Review

Review & submit

= My Manuscript information

Step 1: Type. Title, & Abstract .

Step 2: Authors & Institutions

Step 3: Details & Comments

Step 4: File{s) Uploaded

Click here to

-| I heraby confirm to have read, understood and agreed to the

E policles and declaration of the journal.

o Delete: If the user wants to delete the Unsubmitted manuscript then the user can click the icon
in the grid in related row of manuscript and the pop will render asking the user choice.

AR TR TS BT EME LS, [TA I R UL VLN P T T TR T NI TILIT T S L, L [ LI = Yo W L

temail; Phato Proj.. T NeepVid: Download.. [ How much slectric

manuscriptbeta.mpstechnologies.com says

LS = Are you sure you want 1o delete?

New Submitted Manuscript

» New Submitted Manuscript - : When The user click icon titled as New Submitted Manuscripts the
corresponding grid will be displayed
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New Submitted Manuscripts

Show 10 4 entries Search:
Date
Manuscript (0 i1 Journal Manuscript Tithe Created Withdraw
110013081 34CD Jowirna) of Contemporary Dentistry Infecten control policy for dental pracsice: an evidence-based approach TROE0T
P304 500 Tre Duke Qrinopsedic journal A rare case of intertrocnanteric fracture in 8 3 yeer chilg o041 S
JPI2TET A1 2BPL International journal of Phoncsurgeny & Anterior neck injuries presenting 25 cut throat emergencies in o tentiary 14208
Laryngoiogy neaith mstitution
IF31TTT 90N SBAROG lournal of SAFOG Alexandria oral imgiantoiogy association 290X ING (5]
JPS23031 TJGE International journat of Gynecological Transverse vaginal septum - & rare case disgnosed during labor 230572017 =}
Endoscopy
Showing 1 to 5 of 5 entries Previous . Mext

Powered by MPS Reviews © 2012 All Rights Rese

Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created
Withdraw — User can Withdraw the Manuscript

YVVVYYVY

Action in Grid Column :

e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will render giving
the details of manuscript which are read only.
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Manuscript Information

Typa, Title, & Abstract

Manuscript ID Manuscript Type

Running Head

Abstract:

Keyword:

Authors & Institutions
Detalls & Comments
File(s) Uploaded

Author Reply File{s)

e  Withdraw: If the user wants to withdraw the New submitted manuscript then the user can click
the withdraw icon in the grid in related row of manuscript and the pop will render asking the
user choice and if the user select “OK” it will move to “Withdrawn Manuscripts By Author”

manuscriptbeta.mpstechnologies.com says

Are you sure you want to deleta?

New Submitted Manuscripts

Show {0 & entries Search:

Date
Manuseript ID 1# Journal Manuscript Title Created Withdraw
JF{10013061 2CD Journal of Conemporary Dentistry Infection conzrol poicy for dental practice; 2n evidence.based approach 130672013 o

9|Page



Manuscripts Required Revision
> Manuscripts Required Revision: When The user click icon titled as Manuscripts Required Revision the
corresponding grid will be displayed

739 4 18 0 7 2 3 0 52

Manuscripes Required Revision

Show 10 $ entries Saarch:
Manuscript Date
{l:] 4 joumar Manuseripe Titls Created Comment's
e irdian jeurnal of Critical Taew Vieamin L o
I : P | )
Aactcin ‘ong term marsidsy an
Criical Cace A Case of 85t ortet a3 Sisse poesersing 81 acute flimvindrt hepstc faiure TR e
258 T rimical Cars Tautsparate Bulmnary S8ME CEMurdr 12082047
M 228 al Car SESRATELIVE PUlTISNary #damis conundrom 2087 Plea = &
rcai Cice The effecto ated protein ¢ plasma evelz and incidence of 29082017 Plagt ¥ @

Medisine dudirum in

Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created
Continue — User can update the Manuscript

Withdraw — User can Withdraw the Manuscript

VVYVYVYYVY

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.
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Manuscript Information

Type, Title, & Abstract

Manuscript ID Manuscript Type

Running Head

Abstract:

Keyword:

Authaors & Instituttons
Datalls & Commaents
File(s) Uploaded

Authar Reply Fle(s)

e  Continue: This will take author to incomplete Manuscript page where Author can complete the
other details tab wise because of which it was incomplete and submit it or again keep it as
Unsubmitted mode.

Update details
in tab

" Author Dashboard Submit Manuscript

Submit Manuscript- Step 5 of 5

N

& . Upload

v Authors ,’ v CLand Forms

Review & submit

= My Manuscript Information

Step 1: Type, Tite, & Abstract
Step I: Authors L Institutions
Step 3: Detalls & Commaents =

Step 4: File(s) Uploaded *

Click here to previ ur manuscript

| I hereby confirm to have read. understood and agreed to the submission guldelines. policies and submission declaration of the journal,

e  Withdraw: If the user wants to withdraw the New submitted manuscript then the user can click
the withdraw icon in the grid in related row of manuscript and the pop will render asking the
user choice and if the user select “OK” it will move to “Withdrawn Manuscripts By Author”
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Tl FNOLD FIO)L. SOOEMAKS 10010 oo m ABEQDVID: LIOWNIDAA,,. h: FOW MUCH SECINCIT..,
| manuscnptbetampstechnologies.com says 1

| “ |c-‘“c¢'I

Are ye

U want to delete?

® O

Manuseripts Required Revision

Show 10 & entries Search:
Manuscript Date
] It journal Manuscript Title Crasted Comment's Continue Withdrawn
CCM_ 1281 oL Plegs v a o
RE dlam ! of Criveal Care A zaze =f 42u1 DRLHt FTE AUELS DINIRTIE BF 32Ut ulminant ragaic filue o1/0E/201E Pleaz ¥ @ -]
Madinne
CCM 24817 Fomoperany o oo N 14087201
OOCM 280, PAETVE PLTOnETy e ConUnd & fiagy @ -]
ncidence of e ¥ e ]

Manuscripts have Co-Author

> Manuscripts have Co-Author: When The user click icon titled as Manuscripts have Co-author

the corresponding grid will be displayed which tells if the same author has co-author any
of the manuscript then it will be displayed in the grid.

Manuscripts Hove Co-Authored

Show 10 $ entries

Search:

Manuscrige 1D Jeurnal Manuscript Title Date Created

o dats Bealanie i e

Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created

YV V VY

Action in Grid Column :

e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will

render giving the details of manuscript which are read only.
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Manuscript Information

Type, Title, & Abstract

Manuseript ID Manuscript Type

Running Head

Abstract:

Keyword:

Authors & Institutions
Detalls & Comments
File(s) Uploaded

Author Reply File(s)

Withdrawn Manuscripts by Author
> Withdrawn Manuscripts by Author : When The user click icon titled as Withdrawn Manuscripts by Author the
corresponding grid will be displayed, it will consist of all the manuscript that has been withdrawn from “New
Submitted Manuscript” and “Manuscript Required Revision” so will move to or be displayed in the grid.

Withdrawn Manuseripts By Auther

Show 10 &  Sneisg Search:
Manuseripe
[ Manuscripe Titie Crasted Date Withdrawn Date

Trighjicaiiaghiaoig

Tha compiamencary roie of CHAEMDSTE MASE] SNGCICORY SNG CTSCBN NOZE RAR N CAPSNSC FINORIMUSITE 1orhaea0e:

Fasacizus finding of coflapsed he in @ CHild with Rormal voime Sarus P ]

Awnapszacien of 2 masiilary anoer

veciar defect with Suzogencys Done et follcwed by bn mplant. retsined fioed prosthanis - 8 cincal regor

8 for the maragEy B TSy BNTRrIOr Seniar DERRCE WIth B TEIBAT. reERined Aen DrOTIPALE @ CEical TeporT

My<oficrolipoms of vocal Lo : 3 CHM MRDOeT

A DRarmBIIEROTTC And BRySITOTRAMICE Sty B SniTharak (CRICTE SrFRNTAR var, FOURIA| bae) ChLna 9506207 S1AL26TS
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Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created
Withdrawn Date — Gives the date on which the manuscript was created

YV V VY

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Information

Type. Title, & Abstract

Manuscript ID Manuscript Type

Running Head

Abstract:

Keyword:

Authars & Institutions
Datalls & Comments
File(s) Uploaded

Authar Reply File{s)

Accepted For Production
» Accepted For Production : When The user click icon titled as Accepted For Production the corresponding
grid will be displayed , and will consist of Manuscript that has been accepted for production.
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Show 10 & entries Search
Marscript Dute Editar
L] 15 jowrnal Manuseript Tirle Craated Featitack
JPRATIIR0GCP rrarnationst journal of Cliniesl Pediasns °
el l] =

Showing 1 10 2 of 2 eniries Pravi - e

Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal - Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created
Editor Feedback : Gives the editor feedback on manuscript.

VVVYVYVY

Action in Grid Column :

e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Information
Type, Title, & Abstract
Manuscript iD Manuscript Type
Running Head

Abstract:

Keyword:

Authors & Institutions

Details & Comments

File{s) Uploaded

Author Reply File{s)
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e  Editor Feedback : If author clicks Editor Feedback link in the column of the grid then a pop will
render with heading “Decision Comment” which gives the comment of the editor if there are
any.

Decision Comments

Rejected For Production
» Rejected For Production : When The user click icon titled as Rejected For Production the corresponding
grid will be displayed , which consist details of all manuscript that has been rejected so will
come under Rejected Manuscript

Shawing 1 to 3 of 3 entries

Shaw 10 *  enries Search:

Manuseript Date Editor

o i jowrnal Manuseript Title Created History Comments

PESIIETIONA  jouemai of Drug Research in Apunedic Scisnces A DRAITECAgReIns 30 BRyTICIChamaaEl STuSy of CRLArEE (CSIOTS ATEARTES var 1210612017 o] -]

12oicata) bew] chirma.

Eurcasian journal of Hepase-Gastrosnzerciogy Mecian arcuace [ament yncroma: & rare caute of S3IFATING pain 2 w
Irmwrnasienal journal of Brcahasontics ang Spring cansluvured floed DRCtE CENTUE LIRS for TESIETAGEN 0 aNTETSE SSenTUICUR -]
Barzsratha Derirey space - 3 cass rapant
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Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

History — Gives the status of the manuscript task.

Editor Comment : Gives the editor comment on manuscript.

VVVYVYVYVY

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Information

Type, Title, & Abstract

Manuscript iD Manuscript Type

Running Head

Abstract:

Keyword:

Authors & Institutions
Datalls & Commants
File{s) Uploaded

Author Reply Filets)
Author Reply File(s)

e History:
Status History —Will give the status of Manuscript task , where it was rejected and
all other previously completed task.
Correspondence — Will display all the correspondence related to that manuscript
Back Button: author can click it and it will take back to rejected page

Status Date Il Dacument Status User Name. Role Family
N dcs miadiabie = cabie
Shawing 0to 0 of 0 eraries.

Correspondence History
——

Show 10 $  enries Search:

Carrespondance Dats Il Lomer Reciplont Status Sender
Fia dase salatie = sate

Showng 0o 0 of 0 enmres
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e  Editor Comment : If author clicks Editor Comment link in the column of the grid then a pop will
render with heading “Decision Comment” which gives the comment of the editor if there are

any.

Decision Comments

Re submitted Manuscripts

Re submitted Manuscripts : When the user click icon titled as Re submitted Manuscripts
the corresponding grid will be displayed, which consist details of all manuscript

that is to be revised by author and which has been has been resubmitted after doing so will
come under Resubmitted Manuscript

Show 10 & entries Search:

Manuserigt 1D i Journm Marmuseript Title Date Created
N data avallatin i tatie

Showing 0200 of 0 encries

Prevous  New
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Columns Available in the grid :

» Manuscript ID — Gives the ID of the Manuscript

> Journal — Gives the Name of the Journal

» Manuscript Title — Gives the Title of the Manuscript

> Date Created — Gives the date on which the manuscript was created

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.
Manuscript Information x

Type. Title, & Abstract

Manuscript ID Manuscript Type Tithe

Running Head

Abstract:

Keyword:

Authars & Institutions =

Datalls & Comments

File(s) Uploaded +

Author Reply File{s) +

Assigned Manuscripts

> Assigned Manuscripts : When the user click icon titled as Assigned Manuscripts
the corresponding grid will be displayed, which consist details of all manuscript
that is assigned to author

(]
]
{i-]

Shaw 10 & entries Search:
Manuseript 10 |1 Journal Manuscrigt Tithe
oM 13 ndian journal of Criccsl Care Medicing incidence. degencent and independent rick factors associstes to nozocomisl infections and to the morzality at the ntensive

A

reated by magnesium sl 8 rendomiced dinal )

Fypammia

Cioul intubaced DATant in meetng pacent seisfacson
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Columns Available in the grid :

Manuscript ID — Gives the ID of the Manuscript

Journal — Gives the Name of the Journal

Manuscript Title — Gives the Title of the Manuscript

Date Created — Gives the date on which the manuscript was created

YV V VY

Action in Grid Column :
e Manuscript ID : If author clicks manuscript ID link in the column of the grid then a pop will
render giving the details of manuscript which are read only.

Manuscript Information x

Type. Title, & Abstract

Manuscript ID Manuscript Type Title

Running Head

Abstract:

Keyword:

Authors & Institutions
Detalls & Comments +

File{s) Uploaded

Author Reply File{s)

Submit Manuscript

Author can submit his/her manuscript by entering all the details required and is processed pages wise.
After checking all the mandatory fields and selecting the Journal against the manuscript that he/she
wants to submit, author begin submission by click the button titled as “Begin Submission”

Start New Submission

Helle MPS Test Author,

We hope that yous have gone through the AUthor instructions on Jourmal Website listed under *Author Zone'
General Instructions:

» The Mandscary

*  Dleaseanty

»  Double che wscript with sccurate Table Numbers.

»  Indwiduai Files should be uploaded for sach Figure & liustration

uisite Information Checks *

miake sire your answer to sach of the following ques

20| Page



After clicking the button the author will be taken to the page which has 5 tabs for accepting the details
and content related to manuscript

o Title

e Author

e ClLandForms
e Upload

e Review

Title :

Title : Author will select and enter all mandatory fields like Manuscript Type , Title, Abstract and at
least 3 multiple keywords , then author will click “Save and Continue ”will move to next tab or can click
“Save & Exit”and can complete the process later as it will move to Unsubmitted manuscript.

" Authar Dashboard Submit Manuscripgt

Submit Manuseript- Step 1of 5

E! Title 2 Authors 3 CLand Forms 4  Upload 5  Review

Type, Title Head & Abstract

Author :

In this tab user can add new Co-author linked to the same manuscript or edit the existing corresponding
author which is the same from which account the author has logged in.
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Submit Manuscript- Step 2 of 5

@ﬂ w Titie eAu'rhors 3 Cland Forms 4 Upload 5 Review

Authors & Institutions

Show 10 8 entries Searcht
Title i Name Emall Address Author Type it Delete
Dr, MPS Test Author mas support@mosiimited com INDUA PrmanCorrespanding o

Showing 1101 of 1 entr P
Showing 1 t0 1 of 1 entries Previous Mz

By Clicking “Add New Author ” button we get a pop up where we can add co-author details and click
“Add Author”after which it will start displaying in the grid .

Authors & Institutions

Email

B

# Middie Name

B -SelectCountry-

#  ngttution

#  Postal Code

By Clicking icon under “Edit ” column we get a pop up where we can edit author details and click
“Update "after which the changes will start displaying in the grid .
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Authors & Institutions

Email Author Type

n mszsupportdmpslimite n B primary

& | St
#  Departmers

. sseEsssEs

Then author will click “Save and Continue ”"will move to next tab or can click “Save & Exit” and can

complete the process later as it will move to ” Unsubmitted manuscript”.

CL and Forms:

In this tab user will upload mandatory cover letter or write it manually and upload one mandatory

various forms and select other optional information.

Cover Letter : Here author can manually enter the cover letter or upload the same from their system

and also delete the same if the user want to correct it and upload again .

L] Author Dashboard Sabmit Manusoript

Details & Comme

= Cover Letter *

i am sending the revised comected manuscript_beta

r

ALL over Letter Flle

| Choase File | N} file chazen
o file chozen

2 Attached Filename

Na Files Amached

Submit Manuscript- Step 3 of
q CL and Forms

4| Upload

% Delete
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Forms : Here author can upload the file from the system and can also delete the same by clicking the
icon under delete column and choosing the option “OK” in the pop up and re upload if want to
.Copyright form is mandatory to complete the submission.

= Formis) File
& Farm name W Download Desired Template W Upload File [# Attached File Name W Delete
Copyrighs* O CAF16152,020419_Copyright.odf m

Financial Disclosure o Files Amached

No Files Amached

Confiicr'of Interest

Ethical Clearsnce No Files Amached

apaaﬂ

e & & 0

No Files Amached

Patien:z Consent

Optional Info : Author can select the optional value and enter the desire the text in the given box

Eselecl the relevfnt options carefully = Manuscript should be drafted

O It sl ity tigc Manuscript should be drafied as conclsely 85 possible, Asspecefnthe
Tes Sl Journal is az the pramium, the editors always reserve the rights
require the authors o reduce the length of their Manuscripss.
15 this a resubmissign?
Yez @ No R .
Ward counz inciuding figures and ables)
Are you referring milzerial from a paper under publication?
Yes # No
Kumber of Black and whire figures
Da any of the authdls of this manuscript serve a5 an editor for this journal?
Yes @ No

Number of calor figures Number of Table

Then author will click “Save and Continue ”“will move to next tab or can click “Save & Exit” and can
complete the process later as it will move to ” Unsubmitted manuscript”.

24| Page



Upload:

In this tab user can choose the file from its system and select the file type then upload the same if

chosen file and file type matches it will be displayed in the grid.

Files and File type mapping can be seen from upload help when the author click help icon and pop up

will render giving information about mapping.

Upload File Extension Help

Main Document : .doc & .docx.

Supplement File : doc, .doce, & bmp

Title page (not for review) : .doc. docx, & brip

File not for review 1 .doc, .doce. & bmp.
Author Bio : doc .docx, & bmp

Figure : jpg png jpg -bmp, & GEFX
Tahble : xisx, .prg ppt & .pprm

Graph 1 sdsx, prg pet & .pptm

Others : s, pdf, doc, docx, ppte bmp, prg. ppt & ppem

Upload File : First choose the file from the system then select the “File Type” accordingly then click

“Upload” button, if successful it will be displayed in the grid , and we download it after by clicking

“Download” icon under download column.

= Uploaded File{s): Upload Help @
Show 10 s entries Search
@ File Name W File Type & Legana & Dewnboad * Dwlete
]
sert aroghe Ok rr.docr corTected.coox Main Document & Downiced
Showing 1 to 1 of 1 enmries Previous - Nexx
| Choose File | Wo e chosen I FleType Select I v

[ Upload l
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= Uploaded File{s): Upload Help @

Show ' 10 & enwries Search:

@ File Name W File Type & Legend & Downtoad X Delete

Waim Dosument

Choose File | No file chosen File Type Select v

Powered by MPS Reviews © 2019 Al Rights Re

Then author will click “Save and Continue ”will move to next tab or can click “Save & Exit” and can
complete the process later as it will move to ” Unsubmitted manuscript”.

Review:

This tab is last of all and when all the tab mandatory fields have been filled then on this tab we select ie

user can check the confirmation and click the submit button which has been enabled if all the

mandatory fields in other tab have been entered with required data so after clicking the manuscript will

be submitted it will move to “New Submitted Manuscript”.

Subsmit Manuseript- Step 5 of 5

| v CLand Forms [ v upload qnmw

Review & submit

= My Manuscript information

Svep 2 Authors & Institutions

Step 3: Details & Comments

Soep 4: File{s] Uploaded

Chick here to preview your manuscript

I # | hereby confom to-have rlml~ underszood and agreed to the guidetines, policies and i f the journal.

(i
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After the user click submit then the manuscript has been submitted and we get the details related to it.

Thank you for submitting your manuscripe. The detalls for your reference are as follows]

Manuscripe ID: P31 798202159]554P0
Title: 24019

Authors; Dr. MP5 Test Author

Emalh mss.suppen@mpslimized.com
: 852688888

Designasian:

Insuin
Department

Stare:

Country: INDIA

Author Type: Primary/Corresponding

Date Submitted: Tue Apr 02 15:08:20 15T 2019

Communication

Message

Message in submenu is used so that author can communicate via mail related to any topic or issue that

author want to discuss.

Nozed- All E-mails must be s=parated by semisalon,

Subject Subject

Meszage

After filling the detail like To, subject , body, author has to click "Send” button .

27 |Page



Track Manuscript :
This menu returns the manuscript that author want to track the status of same and its other
information , by entering the respective ID in text box for searching and click “GO” button.

ManuSeripe 10 P13 TREI0LIGISAAPD “

Manuscript Details

Maruseript 10: Subsmitted Date:

Tithe: =1 Manuscripe Status:
Author's:
Created Date: o2 :
Show 10 & encies Search
Status Date I H Docurnent $atus
o St wonilahe in e

Showing 0 1o 0'of D entries Previous

Manuscript Details

Manuscrigt 1D Dig7I40S140 Submitted Date:
Titte! st 1 af vocs| 2= repors Manuscripr Status:
Aurhors:
Er— Dacs I Document Semus Linar Nama Rt Famdiy
tez dats v atetin o tatie
Showing 0t 0 of O enwries e e
Eorrmipondence Dare Latrer Macipimnt status Samder
fz Gata Besianin in 120

Showing 0100 of O enries Previc

Status History —Will give the status of Manuscript task , current task and all other previously
completed task.
Correspondence History — Will display all the correspondence related to that manuscript
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